SAFE ROUTES TO SCHOOL NATIONAL PARTNERSHIP

1.  Designing the event or meeting

     A Planning Worksheet
This worksheet will help you commit your ideas to paper and help you hone in on the type of event, the messaging, key partners and participants, and initial logistics.  

In addition to completing this worksheet, please make sure you visit our website at www.saferoutespartnership.org/national/164969/165707/165514 to let us know if you are considering hosting an event or scheduling a meeting with your Member of Congress.  You can even request a phone consultation with SRTSNP staff to help you plan your event and work through any questions or concerns you might have after reading this toolkit.  

1. Brainstorm the different possibilities for events you might have coming up that you could invite your Member of Congress to.  Write your ideas in the space below for the events, the dates you have in mind, and the role that your legislator might play.  If there aren’t any opportunities for events, write in that you will request a meeting.

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

2. What’s the story or message you want to communicate to your Member of Congress about your SRTS project?  List some ideas, including existing barriers to walking and bicycling, information about your SRTS funding, the benefits your project will bring to your community, and any data or stories you might have to illustrate these points.  

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

3.  Who are some key leaders in your community that you should involve in the event or meeting?  Consider a wide range of individuals, including school personnel, health experts, law enforcement officials, engineers and safety experts, mayors and local elected officials, representatives from community organizations, and parents and children.  Depending on where you envision your event taking place, there are others you should involve to get approval for holding the event (for example, the principal if the event will be at a school or city officials if the event will be on city streets).  List some key names and organizations.

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

4. Write down basic information about your event or meeting.  You will need this information to write the Member of Congress to request a meeting or invite him or her to your event.

Proposed date(s) and time(s)

__________________________________________________________________________________

Length of the event/meeting

__________________________________________________________________________________

Focus of the event/meeting

__________________________________________________________________________________

__________________________________________________________________________________

Role the legislator will play

__________________________________________________________________________________

__________________________________________________________________________________

Key attendees and their affiliations

__________________________________________________________________________________

__________________________________________________________________________________
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